OBBSBJIEHUE
0 MpueMe JOKYMEHTOB /Il YYACTHS B KOHKYPCe Ha BKJIIOYeHHe B KA/IPOBBIii pe3epB
Komurera 1o 31paBooxpaHeHu10

Komurer no 3apaBooxpanenuto B ymune Jlucosua Jmutpus I'eHHaabeBrUYa, JEHCTBYIOLIETO
Ha ocHoBaHuu IlonoxxeHnus o Komurere 1o 314paBoOXpaHEHHIO, YTBEPKIECHHOIO IIOCTaHOBJIEHUEM
[IpaButenscTBa Cankt-IlerepOypra ot 27.12.2013 Ne 1070 «O Komurere 1o 37apaBOOXpaHEHUIOY,
OOBSBISET KOHKYpC Ha BKIIOUEHHE B KaapoBblii pe3epB Komwurera 1o 31paBOOXpaHEHHIO
HAa JIOJDKHOCTh FOCYAapCTBEHHOM rpaxkaaHckoii cinyx0b1 CankT-IleTepOypra - riaBHbI crienuaInucT
O6mero otnena Komurera 1no 31paBooXpaHeHHIO.

KBanmudukannonnsie TpeOGoBaHMS K JIODKHOCTH TJaBHOro cnenuaigucra OOmero oraena
KomuTtera mo 3apaBoOXpaHEHHIO: BbIcHIee OOpa3oBaHUE IO CHEIUAIBHOCTH, HamlpaBICHUIO
NOJATOTOBKH «DKOHOMHKA M YIpaBieHUe», «IKOHOMHKaA», «MeHeKMeHT», «l'ocynapcTBEHHOE
U MyHUIUNAIbHOE YyrpaBieHuey, «HOpucnpyleHuus» HIM HHOE HalpaBiIeHUE IOJATOTOBKU
(criennanbHOCTh), Ui KOTOPOro 3aKOHOJAATeNbCTBOM 00 oOpa3zoBaHuu Poccuiickoit ®@enepanuun
YCTaHOBJEHO COOTBETCTBUE YKA3aHHBIM  HAMpaBlIEHUSM MOJATOTOBKH  (CIEUUATBHOCTSIM),
COJICpPKANIMMCSI B TPEIBIIYIIUX TepedHsx mpodeccuid, crenuaabHOCTed W HaNpaBlICHUIN
MOJATOTOBKHU, CTAX TOCYJapPCTBEHHON TI'pa)KIAHCKOM CITy>KObI HE MEHEE JIBYX JIET WU CTaXX pabOThI
0 CIIELUATbHOCTH, HAIIPABJICHUIO [TOITOTOBKU HE MEHEE YETHIPEX JIET.

Jns nun, UMeomuX JUIUIOMBI 0akanaBpa, CHENMaTucTa WM MarucTpa C OTJIMYHUEM,
B TEUCHHE TpeX JIET CO JHS BBIJAYW JUIIOMA YCTAaHABJIMBAIOTCS KBATH(UKAIMOHHBIE TPEOOBAHUS
K CTaXy T'pa)XJIaHCKON CITY>KObl UM CTaXy pabOThI IO CHENMATbHOCTH, HAIIPABICHUIO TTOJTOTOBKU
— HE MEHee OJHOTO TOjAa CTaka TOCYAapCTBEHHOW TPaKJAHCKOM CIYKObI MM CTaka pabOTHI
O CIEIUATbHOCTH, HAIIPABJICHUIO MTOATOTOBKH.

KBanugukanmonnsle TpeOboBaHMs K 0a30BbIM 3HAHUSM:

1) 3HaHHWE rocyaapcTBEHHOTO si3bika Poccuiickoit denepanuu (pPyccKoro s3bika);

2) 3uanus ocHoB: Koncrurynumu Poccuiickoit ®eneparuu, DenepanbHOro 3akoHa
ot 27.05.2003 Ne 58-®3 «O cucreme rocyaapcTBeHHOU ciayxObl Poccuiickoii ®Denepanumy,
OenepaibHOoro 3aKkoHa OT 27.07.2004 Ne 79-®3 «O rocymapCTBEHHOW Tpa)KTaHCKOU CITy:kOe
Poccuiickoii @enepauuny, denepanbHoro 3akoHa ot 25.12.2008 Ne 273-03 «O npotuBoeiCcTBUN
Koppymnuun», YcraBa Cankr-IlerepOypra;

3) 3HaHus B 001aCTH HHPOPMAMOHHO-KOMMYHHKAI[HOHHBIX TEXHOJIOTHIA.

KBanudukanmonnsle TpeOboBaHMs K 6a30BbIM YMEHUSM:

1) yMeHHe MBICIIUTh CHCTEMHO (CTPaTErHYeCKn);

2) yMcHHE IUIAHUPOBATh, PAIMOHAIBLHO HCIIOIBb30BaTh CIY)KEOHOE BpeMsi M JOCTHIaTh
pe3yJpTaTa;

3) KOMMYHUKATHBHBIC YMCHUS;

4) yMeHHe aJanTHPOBAThCS K HOBOW CHUTYallMH W MPUHITUIO HOBBIX MOAXOJIOB B PEIICHUU
MOCTaBJIEHHBIX 3a7ay;

5) MmOAroTOBKa MPOEKTOB MPABOBBIX AKTOB;

6) aHanMM3 M MPOTHO3MPOBAHKE JICATECIBHOCTH B TOPYUCHHOI cdepe;

7) WCMONIb30BAHUE OIBITA U MHEHUSI KOJLICT;

8) moaroToBKa JACIOBON KOPPECTIOHICHIIUU M CITY)KEOHBIX JOKYMEHTOB;

9) cucTeMaTHUYeCKOE MOBBINICHNE MPO(ECCHOHATBLHBIX 3HAHHH;

10) pabora ¢ ucnosb30BaHUEeM UH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH;

11) ynmpaBiieHHe 3JEKTPOHHOH MOYTOH;

12) pabota B TEKCTOBOM peaakTope; ¢ 0a3aMH JaHHBIX, C 3JCKTPOHHBIMH TaOIUIIAMHU,
C CHCTEMaMH yTIPaBJIEHMS POEKTaMH, C CUCTEMAMH B3aUMOJIEHCTBUS.

KBanmudukanuonnele  TpeOoBaHusi K  NpodeccHOHAIbHBIM  3HaHUSAM B cepe
3akoHoAarenscTBa Poccuiickoit @enepannu u Cankr-IlerepOypra:

1) Koucrurymus Poccuiickoit ®eneparnuu;

2) ®enepanbhbliii 3ak0H 0T 09.02.2009 Ne 8-D3 «O0 obecnieueHu A0CTyNa K HHGOPMAIUU
0 JIeSITEIbHOCTH TOCYAapCTBEHHBIX OPraHOB U OPraHOB MECTHOT'O CaMOYIPaBIECHUS»;



3) ®enpepanbubiii 3akoH oT 02.05.2006 Ne 59-D3 «O mopsake pacCMOTPEHHUsT OOpaleHi
rpaxnaan Poccuiickoin denepaunny;

4) ®denepanpubiii 3akoH 0T 22.10.2004 Ne 125-®d3 «O6 apxuBHOM jene B Poccuiickoit
Denepauuny;

5) ®enepanbublii 3akoH 0T 27.07.2006 N 152-D3 «O nepcoHaNbHBIX JaHHBIX);

6) 3akon Cankt-IlerepOypra ot 01.07.2005 Ne 399-39 «O rocyaapcTBEHHOH IpaykIaHCKON
ciyx06e Cankr-IleTepOypray;

7) TlocranoBnenue IlpaButensctBa Cankrt-IletepOypra ot 16.12.2003 Ne 100
«O06 yrBepxaenuu Pernamenta [IpaButensctBa CankT-IleTepOypray;

8) [IlocranoBnenme IlpaButenscTBa Cankrt-Ilerepoypra ot 09.07.2014 Ne 581
«O rocynapctBeHHOH uHpopmannoHHOi cucteme Cankrt-IletepOypra «Eamnas cucrema
JJIEKTPOHHOTO  JIOKYMEHTOOOOpOoTa ¥ JCNONPOM3BOJACTBA  HCIIOJHUTEIBHBIX  OpPraHOB
rocynapcTBeHHol Bnactu Cankt-IlerepOypray;

9) Pacnopsukenue IlpaBurennctBa Cankr-Ilerepoypra ot 30.07.2004 Ne  76-pm
«O0 opraHu3anMM JENONPOU3BOACTBA B HCIOJHUTENBHBIX OpraHax TroCyIapCTBEHHON BIACTH
Cankrt-IletepOypray.

KBanudukanumonnsie TpeOOBaHUS K MHBIM MPO(HECCUOHATBHBIM 3HAHUAM BKJIIOYAIOT!

1) 3HaHHE OCHOB rOCYAapPCTBEHHOTO YCTPOWCTBA U YIIPABJICHHS;

2) 3HAaHWE OCHOBHBIX MPHHIMIIOB OOCCICUCHHs EJMHCTBA IPAaBOBOTO IMPOCTPAHCTBA
Poccuiickoii denepaiuu;

3) [IIpukaz Munkynstypsl Poccuu ot 31.07.2007 Ne 1182 «O6 yrBepkaeHuu Ilepeuns
TUTIOBBIX APXUBHBIX JOKYMEHTOB, OOPa3yIOIIMXCS B HAyYHO-TEXHUYECKOW U MPOU3BOJICTBEHHOM
JEeSTEIbHOCTH OpraHu3alui, ¢ yKa3aHueM CPOKOB XpaHEHUS».

KBanudukanmronusie TpeOoBaHMs K TPOPECCHOHATBHBIM YMEHHUSM BKIIIOUAIOT:

1) mnpoBeneHHE aHaNM3a JACATCIBHOCTH CTPYKTYPHBIX MOJpA3ACICHU W IUIAHUPOBAHHE
UX JIEATEIbHOCTU C yYE€TOM OpPraHU3allMOHHBIX LEJIeH;

2) pabota co crnpaBoYHbIMU mpaBoBbiMU cucteMamu «Koucynbrant Ilmrocy», «["apaHT»
Ha Mpo¢eCCHOHATHLHOM YPOBHE;

3) yMeHHe BBIICHSITH TOYHBIN CMBICI, COACPIKaHUE HOPMATUBHBIX MPABOBBIX aKTOB (HOPM),
WCIIOJIb3Ysl PAa3JIMYHbIE BUJbI TOJIKOBAHUS;

4) wuCroNb30BaHUE OPUIIUATHBHO-EIIOBOTO CTHJIISI IPU COCTABJIICHUH TPABOBBIX JTOKYMEHTOB
HEHOPMAaTHUBHOTO XapaKTepa;

5) wucmonb30BaHME MPABWI FOPUIUYECKOH TEXHHUKU IS COCTABJICHUS HOPMATHBHBIX
MIPaBOBBIX AKTOB.

KBanudukannonnslie TpeboBaHMs K QyHKIIMOHATBHBIM 3HaHUSM BKIIIOYAIOT:

1) ueHTpamU3oBaHHAs U cMelIaHHAs (popMa BEJACHHUS IETOMPON3BOICTBA;

2) cucTeMa B3aUMOJICHCTBHS B paMKaX BHYTPHBEIOMCTBEHHOTO M MEXKBEIOMCTBEHHOTO
3JIEKTPOHHOIO IOKYMEHTO000pOTA.

KBanmudukarnpmonnsie TpeOoBaHus K GYHKIIMOHATBHBIM YMEHUSIM BKIIIOUAIOT:

1) mnpwuem, yuet 06pabOTKa U PEruCTpaIrs KOPPECIOHACHIIMH, KOMIUIEKTOBAHHE, XPaHEHHE,
y4e€T U HCHOJNb30BAaHUE AapXUBHBIX JOKYMEHTOB, BblJaya apXWBHBIX CIIPABOK, COCTaBJIEHUE
HOMEHKJIATyp J€N;

2) HaBBIKM pPabOThl B CTPYKTYPHOM IMOJPA3[C/ICHUN [ESITEIbHOCTh KOTOPOTO CBs3aHa
¢ o0ecrieueHrneM eIMHOTO TopsaKa paboThl C TOKyMEHTaMu, 0OpalieHus MU TpaxaaH, pa3padoTKoi
W BHEJAPEHHEM HOPMATHUBHBIX W METOJUYECKHX JOKYMEHTOB TI0 COBEPIICHCTBOBAHHIO
JMOKYMEHTAI[MOHHOTO 00eCTIeueHHsl B UCTIONTHUTELHOM OpraHe BIacTH;

3) B3auMOAEHCTBHE CO CTPYKTYPHBIMH MOJPA3JCICHUAMHI HUCIOIHUTEILHOTO OpraHa
rOCy/IapCTBEHHOW BIACTH, C APYTMMHU OpraHamu rocyaapcTBeHHoi Brnactu Caukr-IletepOypra,
opraHaMu MecTHoro camoyrnpanienus B Cankt-IlerepOypre.

B koHKypce MOryT mpuHATH ydacTue TpaxiaaHe Poccuiickonn Penepauuu, IOCTUTLINE
Bo3pacta 18 jer, BiaaeromMe TOCYJapCTBEHHBIM  s3bIKOM  Poccuiickoil  @enepanun
U COOTBETCTBYIOIIME KBaTU(PUKALMOHHBIM  TpeOOBAaHUSM K  yKa3aHHBIM  JIOJDKHOCTSIM
TrOCYJIapCTBEHHOM TpaxaaHcKoi ciryx0b1 CankT-IlerepOypra.

Jist yaacTusi B KOHKypce He0OX0IMMO MPEACTABUTD CIEIYIOIINE JOKYMEHTHI:



JUYHOE 3asBJICHHUE;

COOCTBEHHOPYYHO 3allOJHEHHYI0 M TOANUCAHHYIO AaHKETy, YCTaHOBJIEHHOW (HOpMbI
¢ ¢poTorpadueii;

KOIHIO TIaclopTa MM 3aMEHSIONIET0 €ro JOKYMEHTa (COOTBETCTBYIOIIMH JOKYMEHT
MPEIbABISAETCS TUYHO 1O MPUOBITUHN HA KOHKYPC);

JOKYMEHTBI,  TMOATBEPXKAAIOIIMNE  HEoOXoaumMoe  mpodeccHoHanbHOe  00pa3oBaHHE,
KBATM(UKALMIO U CTaXX pabOThl (KOMHIO TPYJOBOW KHUXKKH (32 MCKIIOYEHHEM CIIydaeB, KOTJa
ciy)keOHas (TpynoBasi) IesATebHOCTh OCYILECTBIISICTCS BIEPBBIC), 3aBEPEHHYI0O HOTApUAIBHO HITH
KaJIpOBOM CIIy’)kO0H 10 MecTy paboThl (CIIyXObl), WJIM HHBIC JOKYMEHTHI, IOATBEPKIAIOIIHE
TPYIOBYIO (CIy)KEOHYI0) JAESATCIBHOCTh TpaKJaHWHA), KOIMHUHU JOKYMEHTOB 00 oOpa3oBaHHH
U 0 KBaIM(UKALKKU, a TAKKE MO JKEITAHUIO TPAXJAHMHA KOMHHU JOKYMEHTOB, HMOJTBEPIKIAIOIINX
MOBBIICHHE WM  [PUCBOGHHWE  KBaJU(pUKAUUKW MO  pe3yibTaraM  JIONOJHUTEIBHOIO
npodeCCHOHATBLHOTO 00pa3oBaHusl, JOKYMEHTOB O IPUCBOCHUH YYEHOU CTETEHH, YYCHOTO 3BaHU,
3aBEPEHHBIC HOTAPHAIBHO WJIM KaJIPOBBIMHU CIY)KOAMH 1O MECTY pabOTHI (CITyKObI);

JOKYMEHT 00 OTCYTCTBHM Yy TpaKJaHWHA 3a00JIeBaHUS, MPEMATCTBYIOUIETO MOCTYIUICHUIO
Ha rOCyJIapCTBEHHYIO TPaXXAAHCKYIO CIIYkO0y min ee npoxoxacHuto (yaetHas gopma Ne 001-I'Cly,
yTBEpXkKACHHAs Mpuka3oM Munszapasconpa3sutus Poccun ot 14.12.2009 Ne 984n).

VYcinoBus TPOXOXKACHUS TOCYIAapCTBEHHOW TpaxknaHckodl cmyx0bsl Cankt-IletepOypra,
rapaHTUM W  OrPAaHUYEHHUs, CBA3AHHBIE C TOCYJApPCTBEHHOW  TIPakIaHCKOM  CIIy»)Ooi
Cankr-IlerepOypra, onpenenstorcs GpenepalbHbIMU 3akoHamMH 1 3akoHamu CaskT-IlerepOypra.

B cootBercTBUU co cTathert 64 denepanbHOro 3akoHa «O rocynapCcTBEHHOW Tpa)IaHCKOMN
cnyx0e Poccuiickoit ®exnepanun» noOequTeNn KOHKYPCOB BKIIOYAIOTCS B KaApOBBIM pe3epB
Komurera mo 3apaBooxpaHeHus] Uil 3aMEILECHHS JTOJDKHOCTEHW TOCYAApCTBEHHOM TI'PaKIAHCKOU
ciyx0b1 Cankt-IleTepOypra cooTBETCTBYIOIIMX TPYIIIL.

IIppeM NOKYMEHTOB OT MNPETEHIECHTOB Ha BKIIOUEHHE B KaJapoBeli pe3zepB Komwurera
M0 3/PaBOOXPAaHEHUIO MPOU3BOAUTCS B TeueHue 21 1HA co AHS pa3MelieHus OOBSBICHUS
00 ux npueme Ha oduuuanbHoM caiite Anmunucrpauuu Cankr-IlerepOypra B nHpopmannoHHO-
tenekoMMyHukamoHHou cetu «Muteprer» 10.00 no 13.00 u ¢ 14.00 go 17.00 exxenHeBHO, Kpome
cy000THI 1 BOCKpeceHbs 1o anapecy: 191023, Cankr-IlerepOypr, yin. Manas Cagosas, a. 1, Otaen
[0 BOIpPOCaM TOCYIapCTBEHHOW cIyXkObl KaapoB, kal. 26/5, exenHeBHO, KpoMme CyOOOTHI
¥ BOCKPECEHBSI.

[Tpeanonaraemas nara nposeneHust koukypca 11 mapra 2021 roga.

KoHKypCHI MPOBOAATCS METOIaMU TECTUPOBAHUS U WHAMBHIyaTBHOTO COOECETOBAHMS.

Tenedon ans cnpaBok: 246-69-22.

Anpec snexktponHoit moutel: TOA@kzdrav.gov.spb.ru.

IIpeacenarens Komurera JI.T'. JIncoBen



